o
NOVOTE

HOTELS & RESORTS

Exhibitor Delivery and Set-up information

Delivery and Access
e Loading dock access via Hill Street.

o Stores Opening Hours: 8am — 3pm, Monday to Friday.

o Phone: +61 89221 1200

o Tradeshow materials may be delivered from Monday 14" October 2024. Exhibitors must work with hotel staff to transport items to conference
floor/storage area.

o When sending deliveries please use the below delivery label.
Service Elevator dimensions (accessible from loading area):

At the entrance of the lift (fire door) H 204cm L 76cm

At the entrance of the lift H 210cm L92cm

Inside the lift H 255cm L 184cm W 158cm
Load 1360 kg

o Mezzanine/Guest Elevator dimensions(access from hotel lobby & car park):

At the entrance H 200cm L92cm
Inside the lift H237cm L150cm W 171cm
Load 1088 kg

Exhibitors Location — BALLROOM NORTH, MEZZANINE LEVEL
e Access to the Ballroom North is from 7:00am on 17" October 2024
e Contact front desk for directions on arrival.

Tradeshow timing for bump in and out
e Bump inis scheduled for 7:00am 17" October 2024
o Please ensure that your trade table is fully set up by commencement of the workshop (9:00am Thursday 17" October)
e Bump out is scheduled from 6:00pm on Thursday 17t" October 2024
o Items can be left for courier collection up to 48 hours after the event.
o All said items must be completely packed, sealed and clearly labelled for collection.
o Any items to be picked up must be left at reception with clear instructions.
o NPLis not responsible for arranging couriers.



Parking

e The undercover car park entrance is via Hill Street. Subject to availability & charged per day at $25.00 per day
e Apick up and set down area situated at the entrance to the hotel.
e Loading bays are located just before the car park entrance via Hill Street
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Contacts

e Novotel Perth Langley — Charlotte Round (08) 9425 1778 (Events coordination — pre-event/admin)
e Novotel Perth Langley — Operations coordinator (onsite, on the day, operational support) 0455 615 008



